
PPLS Application for Ethical Approval

for research projects involving human participants
Before applying, please read

the University’s Ethics Code of Practice 

http://www.esrc.ac.uk/ESRCInfoCentre/Images/ESRC_Re_Ethics_Frame_tcm6-11291.pdf#search='esrc%20research%20ethics%20framework

and the British Psychological Society guidelines on ethics

http://www.bps.org.uk/the-society/ethics-rules-charter-code-of-conduct/code-of-conduct/code-of-conduct_home.cfm
We review applications in light of both sets of guidelines

We attempt to process uncomplicated applications within 3 weeks wherever possible. However, please note that if your project involves children, vulnerable adults, NHS patients or staff, or students from across the whole university, ethical approval is likely to take longer.
Please word-process your application. Once completed, submit as an email attachment to Fiona Graham (f.graham@ed.ac.uk), including copies of any materials that can be put into electronic format. A hard copy of the form (along with any documents that could not be emailed) should also be submitted to Fiona Graham, room G7, Psychology Building, 7 George Square. The decision of the committee will be notified to you via email.  Questions on the application and processing may be directed to the Convenor of the Ethics Committee, Dr Alison Lenton (a.lenton@ed.ac.uk).

For your  application to be processed, you must ensure that:

· the covering checklist is completed.

· all accompanying materials are submitted (e.g. participant invitation letters, information sheets and consent forms, questionnaires or tests, etc.). 

Please tick which group of the following three matches your project best:

Human Cognitive Neuroscience/Visual Cognition/Perception
_____

Psycholinguistics/Informatics/Developmental


_____

Differential/Parapsychology/Social Psychology


_____

	Yes
	No
	RESEARCH PROJECT CHECKLIST

	
	
	(tick appropriate response at the left)



	
	
	1. Does your study involve children, people with learning disabilities, dementia, or others who may be unable to give informed consent?

	
	
	2. Will the study recruit student participants who are under the direct supervision of the applicant?

	
	
	3. Does the study involve a ‘gatekeeper’; i.e. a school head, nursery staff, director of a nursing home or other facility, from whom it is necessary to seek permission before recruitment can begin?

	
	
	4. Are drugs, placebos or other substances to be administered to study participants, or will the study involve intrusive, invasive or potentially harmful procedures of any kind?

	
	
	5. Will blood or tissue (e.g. saliva) samples be obtained from participants?

	
	
	6. Is pain more than mild discomfort likely to result from the study?



	
	
	7. Could the study induce severe psychological distress, or cause harm or negative consequences beyond the risks encountered in everyday life? 

	
	
	8. Will the study involve testing sessions of more than 2 hours’ duration or require repeated attendance?

	
	
	9. Will financial inducements (other than reasonable expenses and compensation for time) be offered to participants?

	
	
	10. Will the study involve recruitment of patients or staff through the NHS?


	SECTION 1: PROJECT TITLE AND APPLICANT DETAILS

1.1 Title of project

1.2 Names of applicant(s)

1.3 Email addresses of applicants and supervisor

1.4 Signature of applicant(s) and supervisor(s)
SECTION 2: DETAILS OF PROJECT

2.1  Funding body for project

2.2 What are the estimated starting and finishing dates of 

             your project?

SECTION 3: RESEARCH DESIGN AND PROTOCOL

3.1 What are the main objectives of your study?

3.2 Who are your participants?

3.3 How will you recruit them?

3.4 What will your participants be asked to do for your study, and where will you see them/test them?

3.5 How many participants do you aim to recruit?

3.6 Could your participants be considered a vulnerable group?

3.7 If required, have you gained Disclosure/Enhanced Disclosure clearance?

3.8 What information will you give to participants prior to their consent? 

3.9 Will you ask for signed, written consent?

3.10  How will you ensure that your participants know that 

they have a right to withdraw from the study at any time? 

3.11  Will participants be paid for their time or expenses? If yes, how much?

3.12  Will any participants be interviewed in situations which may compromise their ability to give independent informed consent, such as in prison, residential care, or in care of the local authority? 

SECTION 4: RISKS TO, AND SAFETY OF, PARTICIPANTS AND RESEARCHERS

4.1 Could the study induce stress or discomfort beyond that which might be expected in ordinary life outside research? If yes, explain how you will deal with this.

4.2 Does the research involve any physically invasive or potentially physically harmful procedures?

4.3 Are you or any study researchers collecting data in locations where their safety could be compromised? If yes, explain how you will deal with this.

SECTION 5: DATA PROTECTION

5.1 Will any part of the research involve audio or film recording of individuals? 

5.2 Will the research require collection of personal information from anyone without their direct consent?

5.4 How will confidentiality of participants be protected? 

5.5 Who will be entitled to have access to the raw data? What steps have been taken to ensure that only entitled persons will have access to the data?

5.6 How and where will the data be stored, in what format, and for how long?

5.7 How will the data be disposed of at the end of the project?

5.8 How will the results of the research be used?

5.9 What feedback - about their own data or about the overall study results -  will be given to participants? 

5.10 Is any information likely to be passed on to external companies or organisations in the course of the research? 

SECTION 6: EXTERNAL PROFESSIONAL BODIES

6. Will you need to apply to an external agency (such as the NHS) for ethical approval? If so, when was (or will) this be done, and when will you know the outcome?

Office use only:

ETHICS COMMITTEE COMMENTS/DECISION

If approved:

Name                          Signature                          Date


	Guidance notes

1.3 Students, please also give your supervisor’s email

1.4 For the hard copy

2.1 If none, enter N/A

3.1 Brief details are sufficient – no need to provide a literature review

3.2 E.g. students, children (note ages), older adults, a group with a particular illness, etc.

3.3Attach copies of any flyers, adverts, or invitation letters

3.6 E.g., are they children, elderly, learning disabled, or staff/research students in a subordinate position to you?

3.7 Please attach your form if you have it, or indicate the date you applied

3.8 Will this be a briefing session or information sheet? Please attach a copy of your information sheet or the text of your oral briefing

3.9 You need this if you are storing personal data, if you are carrying out invasive procedures,or if your population is vulnerable. You do not need this if you are not gathering identifiable personal information (such as an anonymous survey). If your study involves people who do not understand English well, you need to pay particular attention to this issue.

3.10 If your study involves children, what signs will indicate to you the need to stop even if the child has not asked to do so?

3.12 If yes, please explain how you will deal with this

4.1 E.g., does your study involve extreme mood manipulation, violent or graphic images, unpleasant procedures or deception? 

4.3 E.g., in pubs, on the streets, in people’s houses. 

5.2 E.g. from internet forums, covert observation

5.4 If confidentiality cannot be protected (i.e. people have been video recorded), how will consent to non-confidentiality be obtained? 

5.10 If yes, please explain

6. You will need NHS ethics approval if you are recruiting participants via the NHS or if NHS staff are your study sample
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